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10
WAYS TO PREPARE 

FOR YOUR

New Website

You’re ready to take a big step – putting yourself 
and your business out there for all the world to 
see. Here are 10 things you can do right now to 
help get your website project off to good start.
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1. Set up a password vault
In order to run your website and your business, you’ll end up using a number of 
online tools that will require you to log in. If you’re like me, remembering doz-
ens of unique passwords is next to impossible.  But using strong passwords 
is the first step toward keeping hackers away from your website and your per-
sonal information. Use a password vault to keep all your passwords safe. 

I recommend LastPass for keeping all your passwords in one place. Download 
it to as many devices as you like. You’ll only need to remember the master 
password in order to access all your accounts.

2. Set up domain registration and website hosting
In order for your website to exist on the Internet, you’ll need two things: 

1. A website address or domain (It will look something like www.yoursite.
com.) 

2. A website host that will keep all the files needed to run your website on 
their servers.

You can buy your domain name and website hosting all in one place, or you 
can have your domain registered at one company (known as a domain reg-
istrar) and your site hosted at another (known as the host). Neither option is 
right or wrong. But for simplicity’s sake, I recommend having both in one place.

I recommend Websavers Hosting (affiliate link) to my clients, and they hap-
pen to include domain registration with their hosing. If you already have do-
main and hosting set up elsewhere, they’ll migrate your site for free with a 
Titanium plan.

3. Choose Your Email Addresses
What email address would you like to use for your business? With Websavers 
you can create several email addresses such as firstname@yourwebsite.
com, info@yourwebsite.com, hello@yourwebsite.com. You can set them up 
to forward to gmail and keep all your email inboxes in one place.

https://clients.websavers.ca/whmcs/aff.php?aff=89
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4. Set Up an Email Marketing Account
An email marketing platform such as Convert Kit or MailChimp allows you to 
build and maintain a mailing list as well as send and track email marketing 
campaigns. I recommend MailChimp for my clients. 

5. Create an Opt-in Gift
Prepare a free gift your visitors can download once they opt in to your mail-
ing list through your website. Make it something of value to your visitors that 
will be helpful and give them a sense of what working with you might be like. 
It can be an e-book, an audio file, a quiz, a collection of recipes, a link to a 
video, or a discount code for products or services. Give visitors a reason to 
share their valuable contact information. 

6. Prepare Your Website Copy
Ensure that your web design project stays on track and on time. Start prepar-
ing the copy for your web pages as soon as possible. If you need a little help 
writing your copy, check out these helpful workbooks (affiliate link) from 
Pink Elephant. Or hire a copywriter to write your copy for you.

And don’t forget these additional bits of content:

• Page titles for each page – the title that shows on the browser tab.

• Meta descriptions for each page – the text that appears on search en-
gine results.

• Keywords for each page – the terms clients will use in search engines 
to find each of your pages.

• Privacy policy and Terms – the fine print that links to the legal terms of 
your website.

• Descriptions for your images – describe the images when they can’t 
be displayed, and tell search engines like Google what they’re about 
(which helps your ranking).

https://convertkit.com/
http://www.mailchimp.com/
https://transactions.sendowl.com/stores/4121/24499
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7. Collect Images
Beautiful images go hand in hand with engaging text on your website. Collect 
any high-quality photos you already have for your business, such as logos, 
product shots and photos of you and your team. If you don’t have any, con-
sider hiring a professional photographer to take some. Or find some stock 
photography from places like Stocksy.com or Shutterstock.com. 

8. Collect Inspiration
A picture is worth a thousand words. So when I want to get an idea of where 
client’s design tastes lie, I invite them to share a Pinterest board with me. 
Pinterest is a great place to find inspiration on colours, fonts, images and 
layouts. 

Create a board specifically for your new website and set it to private so you 
can start collection inspiration for your new site. Be sure to make notes in 
the comments so you’ll remember why you save each pin. When you start 
working with your web designer, you can invite them to share the board with 
you and start swapping ideas. 

9. Social Media
Set up the social media accounts that are relevant to your business and col-
lect all your login credentials in one place. Don’t forget to save them in your 
password vault!

10. Set Up a Google Analytics Account
In order to track the performance of your website, you’ll want to set up a 
Google Analytics account. Set up an account and share the tracking code 
with your designer.

http://www.stocksy.com/
http://www.shutterstock.com/
http://www.puzzleboxcommunications.com/how-to-set-up-google-analytics/
http://www.puzzleboxcommunications.com/how-to-set-up-google-analytics/
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A website design is a big undertaking. There are many, 
many details to look after. If you’ve gone through this list 
and managed to get most of these items out of the way,  

you’ll be off to a great start.

If you found this guide helpful, share it with a friend.

Pin it to Pinterest

Share to Facebook

Share to Twitter

http://pinterest.com/pin/create/bookmarklet/?media=http://www.puzzleboxcommunications.com/wp-content/uploads/Freebie-Pinterest.jpg&url=http://www.puzzleboxcommunications.com/subscribe&description=Click%20here%20to%20subscribe%20and%20get%20your%20free%20guide.
http://www.facebook.com/sharer.php?s=100&p%5burl%5d=http://www.puzzleboxcommunications.com/subscribe&p%5bimages%5d%5b0%5d=http://www.puzzleboxcommunications.com/wp-content/uploads/Freebie-Facebook.jpg&p%5btitle%5d=Free%20Guide%20&p%5bsummary%5d=Click%20here%20to%20subscribe%20to%20Puzzle%20Box%20Communications%20and%20get%20your%20free%20guide.
https://twitter.com/intent/tweet?text=Free%20Guide:%2010%20Ways%20to%20Prepare%20for%20Your%20New%20Website&url=http://www.puzzleboxcommuniations.com/subscribe/&via=puzzleboxcom

